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Funding Policy 2026 

Early Years Entitlement: Overview 

We are pleased to offer funded early education and childcare for eligible children in accordance with 
government and local authority guidelines. This policy outlines the funding structure for 9-month, 2-
year, and 3- to 4-year-old children. 

 

3- & 4-Year-Old Funding 

Eligibility 
All children become eligible for funded hours from the term after their 3rd birthday: 

Entitlement 

• Universal 15 Hours: Available to all 3- and 4-year-olds regardless of income or employment 
status (570 hours per year over 38 weeks). 

• Extended 30 Hours (children that attend 4 or 5 full days): Additional 15 hours for working 
families (total 1140 hours per year). 

o Eligibility: Both parents working 16+ hrs/week, earning at least National Minimum 
Wage and less than £100k/year. 

o Exceptions apply (e.g. one working parent and the other receiving qualifying 
benefits). 

 

2-Year-Old Funding (Working Parents) 

Eligibility 

• Term after child’s 2nd birthday if both parents meet working criteria (or exceptions apply). 
• Must meet the same employment/income criteria as Extended 30 Hours. 
• Extended 30 Hours (children that attend 4 or 5 full days): Additional 15 hours for working 

families (total 1140 hours per year). 
•  

Entitlement 

• 15 hours per week for 38 weeks per year (570 hours total). 

 

9-Month-Old Funding (Working Parents) 

Eligibility 

• Based on age at start of term: 
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o Turn 9 months by August → Autumn Term 
o Turn 9 months by December → Spring Term 
o Turn 9 months by April → Summer Term 

Entitlement 

• 15 hours per week for 38 weeks per year (570 hours total). 
• Same employment/income criteria as above. 
• Extended 30 Hours (children that attend 4 or 5 full days): Additional 15 hours for working 

families (total 1140 hours per year). 

 

Key dates for all funding age groups 

Birthday Range Funding Starts Declaration Form Due 

1st Apr – 31st Aug Autumn Term (Sep) August 

1st Sep – 31st Dec Spring Term (Jan) December 

1st Jan – 31st Mar Summer Term (Apr) March 

 

 

Funding Structure at PSA 

• Maximum 10 funded hours per day allowed by Local Authority rules. 
• You may split your funding between two providers, but we require a minimum claim of 15 

hours per week. 
• Non-funded months: April, August, and December – full fees apply. 
• Funding covers childcare only. Meals are not included. 

 

Voluntary Consumable Charges 

As funding does not cover meals or consumables, we offer the following options: 

Option A/B will be for the full term, can only be changed on the following term.  

Option A: In-House Meal Provision 

Charged monthly: 

• Breakfast – £2.00/day 
• Lunch – £4.50/day 
• Tea – £3.50/day 

Option B: Packed Meals (Parent Provided) 
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• Parents provide their child’s meals/snacks. Please bring this in with your child in the 
morning. Breakfast, Lunch and Tea have to be individually packed and labelled.  

• Must be: 
o Healthy & nutritious 
o NUT-FREE 
o Properly stored in an insulated, labelled bag with ice packs 
o No sweets, chocolates, or sugary drinks 
o Fruit must be peeled/cut (age-appropriate) 


���� Note: If meals are not provided, a cold meal will be served, and you will be charged. 

Selection Deadline: One month before each funding term, inform us of your preferred Option (A or 
B), submitted with the Parental Declaration Form. 

 

Holiday and Absence (Option A only) 

If your child will be away for over one week due to a holiday: 

• Please email us one month in advance to adjust invoices. 
• For any absence, you must switch to Option B for the period. 

 

Other Key Information 

Tax-Free Childcare 

You may continue to use your Tax-Free Childcare account to cover additional fees alongside funded 
hours. 

Splitting Funding Between Providers 

• Funding may be split between up to two providers. 
• PSA requires a full 15-hour block if funding is split. 
• Be aware: Attending a school nursery does not guarantee a place at that school. 

Parental Declaration 

Before each term, parents must: 

1. Complete and return the Parental Declaration Form with the 11-digit funding code. 
2. Confirm your Option A or B selection for consumables. If you do not confirm option B, we 

will offer Option A. It is parents responsibility to inform us to change option.  

We cannot claim funding until the form is returned. 
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Deposit Policy 

• No deposit required for 2-year-olds qualifying under disadvantaged criteria. 

 

If you have questions or need help calculating your child’s funding start date, please speak to the 
management team. We're here to help make your childcare journey as smooth as possible. 

 


������� Funded Hours at PSA 

Days Funded Hours Non-Funded Hours 

2 Days 7:30am – 3:00pm 3:00pm – 6:00pm (3 hrs) 

3 Days 7:30am – 12:30pm 12:30pm – 6:00pm (5.5 hrs) 

4 Days 7:30am – 11:15am 11:15am – 6:00pm (6.75 hrs) 

5 Days 7:30am – 10:30am 10:30am – 6:00pm (7.5 hrs) 

Extended 30 Hours (3- & 4-Year-Olds Only): 

Days Funded Hours Non-Funded Hours 

4 Days 7:30am – 3:00pm 3:00pm – 6:00pm (3 hrs) 

5 Days 7:30am – 1:30pm 1:30pm – 6:00pm (4.5 hrs) 

 


���� Important Notes 

• Max 10 funded hours/day permitted by LA 
• You can split funding between two providers (min. 15 hrs/week at PSA) 
• Full fees apply in non-funded months: April, August, December 
• Parental Declaration Form must be submitted each term with your funding code 
• Deposit may be required for 3-/4-year-olds and 9-month-olds (refunded within 4 weeks) 
• No deposit required for 2-year-olds qualifying under disadvantaged criteria 
• You may continue using your Tax-Free Childcare account alongside funding 
• Terms are; Autumn 14 weeks, Spring 11 weeks and Summer 13 weeks 

 

Absence and Early Years Entitlement Funding 

• If your child is absent for more than two weeks within any term, we are required to inform 
the Family Information Service (FIS) to discuss the implications for your Early Years 
Entitlement funding. The FIS will determine whether we are able to claim the funding for 
that period. 

• If the FIS advises that funding cannot be claimed, full private fees will be payable for the 
additional period of absence. Please note that extended absences of more than two weeks 
in subsequent terms may also affect your child’s funding entitlement. 
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• You must email us at least four weeks in advance if your child will be away. This allows 
sufficient time for us to contact the Family Information Service (FIS) and receive their 
decision regarding your child’s funding. 

• This requirement is set by the Family Information Service (FIS). 

 


������ Holidays (Option A Children) 

• 1-month notice required for holidays over 1 week (email request) 
• Switch to Option B during absence periods to avoid charges 

 

Voluntary Consumable Food Policy 2025 

For Parents Providing Packed Meals 

At PSA, we support families who choose to provide their own meals for their children. To ensure the 
safety, health, and well-being of all children in our care, the following policy outlines the 
requirements for packed meals, aligned with government health standards and allergy management 
protocols. 

 


��� Guidelines for Packed Meals 

If you have opted out of our in-house meal provision (Option A) and chosen to provide your child’s 
meals (Option B), you must adhere to the following rules: 

1. All food must be nutritious and well-balanced – please refer to the Eatwell Plate (see 
below) to guide your food choices. 

2. Meals must be 100% NUT FREE – including spreads (e.g. Nutella, peanut butter) and hidden 
ingredients. 

3. Sugary drinks are not permitted – only water or milk. 
4. No chocolates or sweets – we aim to promote healthy eating habits. 
5. All fruit must be peeled or chopped appropriately – in line with your child’s age and ability. 
6. Food must be provided in an insulated, clearly labelled lunch bag with appropriate ice 

packs for safe storage. 
7. Exception for special occasions: For lunch or tea parties, nut-free party food is allowed with 

prior agreement. 

 


��� Allergy & Labelling Requirements 

• Clearly label your child’s lunch bag with their full name. 
• If your child’s meal contains any known allergens (e.g. dairy, gluten, eggs, sesame), you 

must clearly indicate this on the outside of the lunch bag. 
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• PSA is home to children with severe allergies. Compliance is critical to keeping everyone 
safe. 

 


����� If a Meal Is Not Provided 

If your child arrives without a packed meal for the day: 

• A cold meal will be provided by our kitchen. 
• You will be charged the daily rate of the meal, as the cook will not have included your child 

in the food allocation numbers. 

 


��������� Eatwell Guide: Healthy Meal Planning 

The Eatwell Guide recommends a balanced meal containing: 

• Fruits and Vegetables – Aim for at least 5 portions per day 
• Wholegrains or Starchy Foods – Wholemeal bread, rice, or pasta 
• Proteins – Lean meat, beans, eggs, or plant-based alternatives 
• Dairy or Dairy Alternatives – Milk, cheese, or fortified plant options 
• Healthy Fats – Small amounts of unsaturated oils or spreads 

Meals should be age-appropriate, low in sugar and salt, and promote lifelong healthy eating habits. 

For more guidance, visit: 

��� www.nhs.uk/live-well/eat-well/the-eatwell-guide/ 

 

If you require support or suggestions for healthy meal options, please speak to a member of the PSA 
team. We are here to work with you to ensure your child’s nutritional needs are met in a safe and 
supportive environment.  
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